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JA BizTown( Volunteer Information

Volunteer Confirmation Letter



Dear Volunteer/Guardian:

Thank you for agreeing to attend the mandatory JA BizTown volunteer training session, as well as the 4½-hour on-site visit to the JA BizTown facility.

The mandatory volunteer training session requires that you please: 

· Wear comfortable clothing and shoes for the visit day.
· Bring your lunch on the visit day (drink will be provided).

· Arrange for childcare. 

· Arrange to carpool, if desired, by calling another parent.

· Plan on spending approximately 1 ½ hours at the JA facility for this training.

· Plan to arrive 30 minutes before students on the day of the visit.


The Junior Achievement staff expects you for training at the JA facility on:

_________________________ (Date)

at

 _______________________ (Time)

or

_________________________ (Date)

at

 _______________________ (Time)

The JA facility is located at 17339 N. Outer Forty Road, Chesterfield, MO  63005
(North side of Highway Forty – Boone’s Crossing)
At the volunteer training session, you will be assigned to facilitate a business for the student operation during your on-site visit. At the training session, you will learn how this student-run business operates and what your role will be.  Please note that occasionally volunteer business assignments need to change after your training session and your flexibility is appreciated.  
Thank you again for your willingness to volunteer your time to accompany our class in this exciting, educational, learning experience. We truly appreciate your assistance with our JA BizTown simulation, and we know that you will enjoy the entire experience. 

We look forward to working with you at JA BizTown!

Sincerely,

_________________________________  

(Teacher’s Signature)

Additional Questions may be directed to:

Jenny Eickhorst, Director of Capstone Programs

jeickhorst@jastl.org or (636) 728-0707, ext. 237
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